
IMCC VISA, August 2021 

 

       

Checklist for Employment Pass Extension  
 
        Expatriate Name: _______________________________________  Passport No: _____________ 
        Contact No: ________________________  Email: ______________________________________         
        School/HR Person in charge Contact No: ______________ 
 

No. Items Copies 
Tick 

(if Complete) 

1 Immigration Forms DP11  (School Will Prepare)* 1 Original  

2 Offer Letter (Certified True Copy By School Officer) 1  

3 
Acceptance Letter (Certified True Copy By School 
Officer) 

1  

4 
B Attachment (Certified True Copy By School 

Officer) (School Will Prepare)* 
1  

5 Latest Income Tax Statement  1  

6 Original Agreement (Renewal Contract) 1 Original  

7 
Copy of highest qualification academic (Certified 
True Copy By School Officer) 

1  

8 
Resume of Applicant (Certified True Copy By School 
Officer) 

1  

9 
Passport-sized photo (5.0cm x 3.5cm) with blue 
background 

4  

10 
Copy of passport (including empty pages) 
(certified true copy by School Officer)  
*make sure the passport is still valid 18 Month 

1 
(on A4 size 

paper) 
 

 
 

Note: Employment Pass can apply for a Dependent Pass for family members. 

                                          : Employment Pass under 3rd Category are not allowed to apply for a Defendant Pass. 
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